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1. 
Welcome Letter From Advisory Council Chairperson(s)


Welcome Letter from Sandy Lowe


- examples in MCCP handbook

2.
CLCP Mission Statement


- extract from website?

3.
Council Roster


- including committee assignments and contact information (basically Vance’s spreadsheet)


- highlight committee chairpersons and  OOP staff 


- point to bio section to clarify individual roles and responsibilities  

4.
Advisory Council Committee Descriptions


- examples in  MCCP handbook

5.
Calendar Of Events


- council meeting dates


- committee meeting schedules if possible


- annual events (including other OOP programs)

6.
History Of Office Of Partnerships And Overview Of Major Programs (MCCP, Adopt-A-Family, Adult Health & Dental, Allied Health & Nursing, High Scope)


- awards received

- description of relevant State and  Fairfax County departments

7.
By-Laws


- if appropriate, MCCP has these, CLCP may not

8.
Council Member And Staff Biographies


- photos?

9.
Corporate And Individual Partner Descriptions

10.
CLCP Site Map And Site Descriptions

11.
Program Overviews


- Reading Is Fundamental

- Lights On After School

- Golf/John Rosenthal

12.
Technology Overview


- Hardware


- Software


- Networking


13.
Enclosures


- CD/DVD of  Powerpoint presentations and videos


- site and activity photos


- copy or point to website http://www.co.fairfax.va.us/partnerships/clcp.htm

- “elevator pitch” that members can use to concisely describe CLCP and its needs 



    to potential members and partners

